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1. Introduction

This document contains the specifications of the template designed for the batch upload of
electronic Notices of Intent (eNOIs) for coverage under the Vessels General Permit (VGP). This
document also provides users instructions on how to enter vessel data in the batch upload
template and to generate the PIPE (as known as Vertical Bar) delimited CSV (Comma
separated values) file for vessel batch upload.

The batch upload template (in Microsoft Excel format) and the instructions (in Microsoft Word
format) can be found on EPA’s National Pollutant Discharge Elimination System (NPDES) Web
site (http://www.epa.gov/npdes/vessels).

To access the eNOI system users must register with EPA’s Central Data Exchange (CDX)
system (www.epa.gov/cdx). Note that only one account can be created for any email address.
When registering as a user for the eNOI program, you must register as either “Staff” or
“Certifier.” The general permit contains the requirements for who may certify an NOI. For any
eNOls submitted by “Staff,” the specified Certifying Official also must have a separate account
established with CDX in order to access and certify submitted eNOls.

Please note, each delimited CSV file is designed for a single upload. Attempting to upload the
same delimited CSV file multiple times (regardless of editing) will result in your NOI data being
duplicated in the system.

Note: Only the eNOI user registered as “Staff” will have access to this batch upload function.
User role was selected the first time when the user logged in eNOI system. User role can be
found on the profile page of eNOI system.

To change the user role, select the Profile link on the top right corner of the home page;

U.s. Enwrnmemal Protection Agency

R Electronic Notice of Intent PP R o
] . | Online Application ‘s o ® PROFILE

B ——

= 2= i
T - . = Lusuul

Welcome to EPA's Electronic Notice of Intent (eNODI) System!

Apply for coverage under an EPA Vessel General Parmit

Use this section to fill out new forms to submit to EPA.

More informaticn is previded by clicking on the 9 beside the guestions. You may alse click on "Help" in the header located at the top right of each page to
view frequently asked questions and glossary terms

Please do not incflude ampersands, semicolons. single apostrophes or guotation marks when you are filling out the forms; these values will automatically be removed.
* Please provide data for the following field(s):

® Is your vessel greater than or equal to 300 gross tons? 9 Yes O No O

® Does your vessel have the capacity to hold or discharge more than 8 cubic meters{2113 gallons) of ballast water? 9 Yes O Mo ‘:}

° Are you a commercial fishing vessel or a vessel < 79 feet in length that does not discharge ballast water? 9 Yes O Mo ‘:)

° Please select the primary type of your vessel: 9

Commercial Fishing Vessel with Ballast Water wv |
* Do you have an EIN number? 9 Yes C-\ No 'f:)

* Do you have a Company IMO number? 9 Yes O no QO

* Pleasa enter the Vessel Owner/Operator Name: 9 ) E

For batch upload, please click "Batch Upload” button Batch Upload




User role will be displayed on the profile screen. To change it, select the value from the Role
drop-down list.

User Profile |
User Profile

r User Information
You can change your role and view infarmation below by clicking "Save" button. To change any other profile information, please click
on MyCDX link

If vou hawe question= regarding the registration, changing your email or your account please visit COX Frequently Asked Questions
hitps://cdx.epa.gov/SSL/cdx/FAQ.asp or contact CDX using the following options:

® By Telephone:
Person-to-person telephone support is available from 8:00 am to 6:00 pm (EST). Call our toll-free line at 888-890-1995.
& By E-mail:
Send e-mail to Technical Support at EPACDX@CSC.COM with "Technical Support” in the Subject line.
s By Fax:
\ssistance reguests are accepted 24 hours a day at 301-422-3%05. Support personnel will respond to faxed requests Monday
through Friday from 8:00 am to 6:00 pm EST/EDT.

First Name:
Last Name:
Email:
Company: Tetra Tech
Address Linel: 10306 Eaton Pl Ste 340
City: Fairfax
State: \/
ZIP: 7

Role:

Default View:

=1 B3\




2. Template Design

This template is designed in Microsoft Excel 2003. You need to have Microsoft Excel installed
on your computer before you can open and fill in the template.

2.1 Microsoft Excel Security Level

The template includes macros that generate the PIPE delimited CSV file for batch upload.
Based on the security level of your Microsoft Excel, you may see different warning messages
once you open the template. There are four security levels in Microsoft Excel: Very High, High,
Medium, and Low. If your Microsoft Excel security level is Very High, High, or Medium, you may
see a warning message as displayed below once you open the batch upload template:

Very High:

Microsoft Excel

Macros are disabled because the security level is set ta Wery High. Tao run the macros, change the security level to a lower setting and verify the
. macros are signed and trusted.

High:
icrosoft Excel El

macros, change the security level ko a lower setting {not recommended), or request the macros be signed by the author using a certificate issued by

j Macros are disabled because the security level is set to High and a digitally signed Trusted Certificate is not attached to the macros, Torun the
a Certificate Autharity,

[ Hide Help =« l [ Cpen in Help Window ]

-~
You may encounter this error for the following reasons:
1. Macro security is set bo:
*  ery High and the application encounters a signed macro, but the macro was automatically disabled, Use the Following procedure to enable

the macra:

1. Select the Tools menu option and then select Macro and Security, In the resulting Security dislog, set the security level to High
by clicking the High radio button,

2, Close the file and ary other instances of the application currently running on the computer {close all applications that also use the
application you are currently runming).

3. Open the file again and examine the certificate of trust details and set the Always trust macros from this publisher box if you
trust the certificate issued by the publisher,

4, Click the Enable button to allow the macro to run, “

Medium:

Security Warning le
"C\Documents and

Settingsidavid. dulDesktopiWesselsUploadTemplate_Final_050109,xls" contains
macros,

Macros may contain viruses, It is usually safe to disable macros, but if the
macros are legitimate, wou might lose some Funckionality,

Disable Macros ]( Enable Macros D Mare Info




Set the security level at Medium or Low before you start filling the template. Select the “Enable
Macros” button as shown in screen shot above if the security level is Medium.

If you need to change the security setting of Microsoft Excel, follow these steps:

1. Open the batch upload template and select Tools => Macro => Security;

——
B Microsoft Excel - YesselsUploadTemplate_Final 05010%.xls H@|_’>_(|
@] File Ecilt Yiew Insert  Format | Tools | Data  Window  Help Type a question for help » o & X
BT TETE e EEEEE SRS TR R
.E,Mal el |E| _ Protection 2l A, = e I W M= = o %| = A GE | i
Al > £ evesselg Macra >| b Macraos... Al+FS
Qpkions. .. [ =i Macra., S
ev' ¥ Security. .. |

YIS, asic Editor

1
2
3 |Instructions:
4

Microsoft Script Editor Alt+-Shift+F11

& [1. Read the eMOl Vessels Batch Upload Template Specification dacument if you have never done so hefore,
B |2. Go the Data worksheet to enter the data in the template;

7 _|3. Gao back to the General warksheet and click the "DIZC" ican (as shown below);

g

g

4. The te'mplate' wiill prarmpt us_n_ér to save a CSV file. Save the CSY file on your computer,
4. Login to eMOI Vessels to upload the CEY file.

20 “ersion 1.0}

21 b
W« » MiGeneral {Data / |5 | ]
Ready MM

2. Change the Security Level to either medium or low and select “OK”.

Security

| Trusted Publishers

() wery High, Only macros installed in krusted locations wil be allowed
ko run. All ather signed and unsigned macros are disabled,

() High. Only signed macros From trusted sources will be allowed to
run. Unsigned macros are automatically disabled,

DU can choose whether or not to run potentially unsafe

commended). %o are not protected From potentially

are macros, Use this setting only if vou have virus scanning
software installed, or you have checked the safety of all documents
¥OU Open.

a4 ] ’ Cancel




2.2 Viewing the Batch Upload File

The batch upload file is in PIPE delimited CSV format. To properly view the batch upload file
generated by the template and the result report once the batch upload is complete, change the
Default List Separator on your computer, which is comma, to PIPE “I". To change the default list
separator, please follow these steps:

1. Select Start on the Computer Taskbar => Select Control Panel,

. Internet ..) My Documents
Mozilla Firefox

= . B My Recent Documents  *
‘\‘L_fﬂi E-mail )
Microsoft Office Oublook ﬁ My Pictures

}P notepad++.exe ) i
My Music
9 My Computer
@ Motepad

q My Network Places

Microsoft Office Excel 2003
E inFAR

S
&3} windaws Live Messenger ’:ﬁ Pririters and Faxes

Microsaht oifice Vi 20gs | @) Help and Suppart
p Search

E Adobe Reader 8
E Run...

All Programs D

i |6‘ Shut Down

2. Select Date, Time, Language, and Regional Options;

B Control Panel

Fle Edit Wiew Faworites Tools  Help

\J Baick \J Ij J}:j Search 11;‘ Folders | 1]+

Address [} Cortrol Panel

E’ Control Panel Pick a category
Appearance and Themes.: Printers and Other Hardware

g Switch to Classic View
=

See Also ‘ "y 2
% ‘windows Updats -
@) Help and Suppart Metwork and Internet Connections

n Other Control Panel
2ptions

_—
iy User Accounts
i 1

7 add or Remove Programs Date, Time, Lanquage, and Reqgional
Options

hange the date, time, and Hime zo for v

language to use, and the way numbers, cu
\ and times are displayed.

- \ f:‘y Sounds, Speech, and Audio Devices ACCESSILIILY UPLIDis

'\—‘! Performance and Maintenance \ Security Center

ﬂ [y 'tfomnute.r

3. Select Regional and Language Options;



B Date, Time, Language, and Regional Options

File  Edit  ‘Yiew Favorites Tools  Help

eBack = \h; l@ ):) Search ID Folders 02|

Address G’ Date, Time, Language, and Regional Options

See Also P iy Date, Time, Language, and Regional Dptions

[Iﬁ Scheduled Tasks

Pick a task...

E| Change the date and time
E] Change the format of numbers, dates, and times

E| Add other languages

or pick a Control Panel icon

-~
".0 Date and Time \ Regional and Language Options
-

g My Computer

4. Select Customize;

Regional and Language Options

Fegional Options | | anguages | Advanced

Standards and formats

Thiz option affectz how zome programs format numbers, curencies,
datez, and time.

Select an item to match itz preferences, or click Customize to choose
wour o formats:

English [United States] V. [
Samples

Number: 1123 456, 783.00

Curency: | $123,456,789.00

Short date: |5;4;2|:||:|9
Longdate: | Maonday, May 04, 2009

|
|
Tine: | 2:28:43 PM |
|
|

Location

Tohelp zervices provide you with local information, such az news and
weather, select your present location:

[Inited States b

L. (] 4 ][ Cancel J Apply

5. Enter the PIPE sign “|” (Press and hold the Shift key on your keyboard, then press the
Backslash key “\") in the List Separator field. Then select OK.



Customize Regional Options

Mumbers i“Eurrenc_l,l | Time _!i_Date_|
Sample
Positive: |123,455,?BEI.EIEI | Negative: |-1 23,456,759.00 |
Decimal symbaol: | e |
Mo, of digits after decimal; | 2 W |
Dhigit grouping symboal; | LT |
Diigit grouping: | 123,456,739 o |
Meqative sign surnbal: | Y |
Megative number format: | a1 W |
Dizplay leading zems: 07 W |
( List separator: | v
R-spsbary: G =

[ 0k, J[ Lancel J[ Apply ]




2.3 Worksheets in the Template
There are two worksheets available in the template Excel file:
 The General worksheet provides instructions on how to fill the template.

» The Data worksheet is where the user enters vessel data for batch upload.

|SI_] File Edit Wiew Insert  Format  Tools Data  Window  Help Tvpe a question forhelp = 2 @ X
P A g (A N Gl g 8T
: Arial 214 Bl u === FE8 0 0 50

Al - f eVessels Batch Upload Template

A G
eVessels Batch Upload Template

el |
i |
3 _|Instructions:
Eu]
5

5 |1. Read the eMOl Wessels Batch Upload Template Specification document if you have never done so before;
B |2. Gothe Data worksheet to enter the data in the template;

¢ |3. Go back to the General worksheet and click the "DISC" icon (as shown below);

4. The template will prompt user to save a C5V file. Save the CEY file an your computer,

5. Login to eNOI Vessels to upload the CSY file.

3" /.

i N

BilES -
18( g : G
1« Wil General / Data / y - . -

Ready M

14 Ve &

2.4 General Worksheet in the Template File

Instructions on how to use the vessel batch upload function are provided on this worksheet.
Below the instruction there is a DISC icon that serves as a button to generate the PIPE
delimited CSV file. Once the user finishes entering data on the Data worksheet, the user should
go back to the General worksheet and click the DISC icon. The user will be prompted to save
the CSV file on the computer.

Note: Do Not use the Excel “Save” button to save the CSV file.



i) Fle Edit View Insert Formet Took Data Window Help
RN~ NN BNl Y W =R AR e R 1 W NN O L o -
: drial o Bl | =S= s s o ol e S AN S G

Al - f evessels Batch Upload Template
A |

eVessels Batch Upload Template
Instructions:

1. Read the eMOl Wessels Batch Upload Template Specification document if you have never done so befare;

2. Go the Data watksheet to enter the data in the template;

3. Go back ta the General worksheet and click the "DISC" icon (as shown below); ) o

4. The template will prompt user to save a C3Y file. Save the C5Y file on your computer (You don't have to save the template);
5. Login to eMOIl Vessels to upload the CEY file.

Wersion 1.D:

Select a directory and enter a file name

Save in; |[.j kesk V| @~ 4| 'd [y ]~ Tools
. 1 s
& 2,05
My Recent | B3 coy
Documents o
= @5 5y
@ %]6 sy
Deskbop %]?-CSV
@B.ESV
P %Q.ESV
_’) @EHESSEIS_D‘}ZDZDDQ.ESV
My Docurnents
oL
My Cormpuker
Q File: name: |e'-.-'esse|s_tl4222lillj‘9.csv v| [ Save ]
My hetwark =
Places Save as Lype: ‘CS'\-' Files (*.csv) v | Cancel -




2.5 Data Worksheet in the Template File

The Data worksheet is where the user will enter actual vessel data for batch upload. Color

shading has been provided for the data labels to indicate each section of the paper NOI form
found in the permit.

Ed Microsoft Bxcel - YesselsUpload Template_David_042109.xls

(5] Ble  Edit Yiew Insert Format  Tools  Data  Window Help Typeagquestionfor help = o @ %
Sl s i [ s N =W S A B |& = ool &L qicy |
 Verdana =& B FOl===51g 3 2 "-;|;_§;§:z_.<»vgvgi | = | B
h2 > X A 2203
=] C 8] F | J I M~
Row Control [|Is your Does your |Are you a (|EIN Company |Please enter the Address Line 1 {required) |Address Line 2 |Country City State|Zip Cody
Character vessel vessel commerci [number MO Yessel
(required) [greater |have the |al fishing number  |Owner/Operator
than or capacity vessel or name (required)
equal to to hold or |a vessel <
300 gross |discharge (79 feetin
registered |more than (length
tons? 8 cubic that does
(required) |meters not
{2113 discharge
gallons) of|ballast
ballast water?
water? {required)
{required)
1
2 P =i i i} 123456789 |IMO98765  |Pacific Freighter, LLC 12345 Main Street Ste 201 United States Fairfax VA |22030
£ = ! 5
q
5
6
7
]
&
NI : M
4 4 » ¥} General )Data < >
Enker N

2.5.1 Required Fields in Data Worksheet

The Required fields in this template are labeled below. The background color of Required fields
has been set to pink in the spreadsheet to distinguish them from the mandatory fields.

» Required fields: these fields must be filled out in order for the batch upload to

successfully complete uploading your Vessel data. If this data is not filled in, the batch
submission will fail upload.

» mandatory fields: these fields must be filled in if the data is available. If the data is not
available these fields can be left blank.

NOTE: If the submission is missing significant amount of mandatory data, EPA may contact you to follow
up and collect the missing data in order for you to retain coverage.

A B c D E F G H | J

Row Control |Is your Does your [Are you a |[EIN Company |Please enter the Address Line (!require?!) Address Line 2 [Country
hacacte vessel vessel commerci (number IMO Yessel

greater have the |al fishing number OwnerfDpa =

than or capacity |(vessel or nam

equal to to hold or |a vessel <

300 gross |discharge (79 feetin

registered [more than |length
(-tuns‘i—-u., 8§ cubic that does

(required) [meters not
| (211 3 discharge
gallons) of|ballast
ballast L — |
{required) I)
((required) e
R
|
2 P | T I 123456789 |IMO98765  |Pacific Freighter, LLC 12345 Main Street Ste 201 United States
3
i 1 Row Control Character
E F - Primary
i A - Additional
T
i

10



2.5.2 Row Control Character

The first column of the Data Worksheet is the Row Control Character. The value entered here
serves as a row indicator and will not be saved as vessel permit data once the batch upload is
complete. There are two row indicators available:

P - Primary
A - Additional

This first column must contain a “P” or an “A” for any row that contains vessel data. For each
vessel, the value on first row must be “P”, and the value for rest rows below should be “A”. The
first row labeled “P” should contain all of the primary information. (e.g. EIN Number,
Owner/Operator Name, and Vessel Identifier) — this information should be entered on the
primary row only. For fields that may contain additional entries for the vessel (e.g. vessel type,
applicable discharge vessel may generate), the first column will contain an “A” and immediately
follow the row containing the primary information for that vessel.

| A | E F G % AL AK AL
Row Control |[EIN Company |Please enter the Type of Yessel (required) |Dther Yessel Does the vessel Waste stream
Character |number IMO Yessel C - Commercial Fishing Yessel (Type have onboard

{required)} number OwnerfOperator with Ballast water; treatment

name {required}

M - Medium Cruise Ship (100
to 499 passengers);

L - Large Cruise Ship (500+
passengers);

F - Large Ferry {250+
passengers or more than 100
tons of cargo, e.0., cars,
trucks, trains, or other land-
based transportation.};

- Barge;

- 0il or Gas Tanker;

- Research Yessel;

- Emergency \essel;

- Cther

omonm

systems for any
other waste
stream covered
by this permit
{e.g. Advanced
Wastewater
Treatment System
for Graywater,
Dily Water
Separator)?

123456739

IMOIE7eS

Pacific Freighter, LLC

\

AWTSE

= E

=

=

ows )

L 0

Recreation Vessel

-ucnmr.—-ml}—x
Y
o

_—
€ Additional Row

Additional nformation

[ Additional formatiod

The fields listed below allow users to enter multiple entries for a vessel and should be the only
fields populated on a row labeled with an “A”:

e Column Z - Type of Vessel

e Column AL - Waste stream

e Column AM - Treatment System Type/Design and Manufacturer

e Column AN - Treatment System Capacity

e Column BH - Available discharges vessel may generate

e Column BJ - If yes, please enter appropriate industrial operation (NOTE: BK must be
populated if BJ = Other)

e Column BN - List the biocide residuals or derivatives that may be discharged by the
ballast water treatment system (NOTE: BO must be populated if BN = Other)

11



2.5.3 Additional Row from Drop-down List for Each Vessel

The fields listed below allow users to enter multiple entries for each vessel by selecting a value
from a drop-down list. Each value listed in the drop-down matches a lookup value in VeNOI

database.

e Column Z - Type of Vessel

e Column BH - Available discharges vessel may generate

e Column BJ - If yes, please enter appropriate industrial operation

e Column BN - List the biocide residuals or derivatives that may be discharged by the
ballast water treatment system

Note: The value selected in fields above for each vessel should be unique. If there are duplicate
entries in fields above for each vessel, the batch upload will fail. The screenshot below shows
an example of duplicate entries.

BF BG EH Bl
Does vessel |Is the vessel|Applicable discharges vessel may generate Does Yessel
travel engaged in ever engage
beyond the |Pacific in or have
USs EEZ AND |Mearshore capacity to
more than Yoyages? engage in
200nm from industrial
any shore? operations?

Duplicate Entries for
Same Vessel
M M Deck Washdown and Runoff ﬁ._ T
Ballast Water -
Ballast Wwater
Chain Locker Effluent
i i Motor Gasoline and Compensating Discharge -] M

2.5.4 “Other” Option

The table below lists fields that contain an “Other” option in the drop-down list and the
associated fields where user can specify the “Other” option by typing data.

Table 2-1. Fields that contain “Other” option in the drop-down list

Field Contains Other Option in the Drop Down List Associated Other field

Column Z - Type of Vessel Column AA - Other Vessel Type

Column BJ - If yes, please enter appropriate industrial operation |Column BK - Other industrial operation

Column BN - List the biocide residuals or derivatives that may be
discharged by the ballast water treatment system

Column BO - Other biocide residuals or derivatives

12



Note: Do not enter data in associated “Other” fields unless the option selected from the drop-

down on the same row list is “Other.” Doing so will cause the batch upload to fail.

z

Al

BJ

Bl

Type of ¥essel {(required)
C - Commercial Fishing Wessel
with Ballast water;

M - Mediurmn Cruise Ship {100
to 499 passengers);

L - Large Cruise Ship (500+
passengers);

F - Large Ferry {250+
passengers or more than 100
tons of cargo, £.9., cars,
trucks, trains, or other land-
based transportation.);

- Barge;

- 0il or Gas Tanker;

- Research Vessel;

- Emergency Vessel;

- Other.

omA@zom

Other Yessel
Type

If yes, please
enter appropriate
industrial
operation

Other industrial
operation

il

Seafood Processing

=1

BO

List the biocide residuals or
derivatives that may be

treatment system

discharged by the ballast water

Other biocide
residuals or
derivatives

=

Energy Exploration

glutaraldehvde (1,5-pentanedial)

foizi

M

o

—
Fecreation Vessel)
—

Mipiog

Cther

Fishing )

Other

vz )
—

2.5.5 Certifying Official Data

Certifying Official data consists of information in following fields:

e Certifier First Name

e Certifier Middle Name (Optional)
e Certifier Last Name
e Certifier Email
BF BEQ BR BS
Certifier Certifier|Certifier Certifier Email
First Name (Middle |LastName
Name

John

Doe

John.Doe@yahoo.com

The valid set of Certifying Official Data must contain Certifier First Name, Certifier Last Name,

and Certifier Email.

If you do not have this complete set of Certifying Official information, leave all these fields blank.

These fields must be all populated or all blank. Partially populating these fields will cause the

batch upload to fail.

If the batch upload is successful, the presence of Certifying Official Data for each vessel will
determine the status of VGP NOI. If valid Certifying Official Data is present the NOI Status will

13




be set to Submitted. If Certifying Official Data is not present the NOI Status will be set to
Confirmed. The table below provides additional details about the NOI Status as a result of
Certifying Official Data being absent or present.

Note: If the delimited CSV file was uploaded without Certifying Official Data, each VGP NOI will
need to have Certifying Official data manually added via the eNOI Vessels user interface.

Adding Certifying Official data to the delimited CSV file once it has already been successfully
updated will not result in Certifying Official data being added to the existing VGP NOIs. Instead
it will result in the VGP NOI data being duplicated in the system.

Table 2-2. VGP NOI status based on presence of Certifying Official Data

Certifying Official Data

Valid certifying official data
present for the vessel

VGP NOI Status

Submitted

Status Description

A Notice of Intent (NOI) has been submitted to the specified certifying
official, but has not yet been certified and submitted to EPA.

No certifying official data
present for the vessel

Confirmed

Confirmed is a step between Draft and Submitted. After a permit is
saved as a Draft in the database, the submitter needs to confirm the
form before submitting it to EPA.

14




3. Batch Upload Instructions

The batch upload template and the instructions can be found on EPA’s National Pollutant
Discharge Elimination System (NPDES) website (http://www.epa.gov/npdes/vessels). Please
follow these steps to use the batch upload function to upload your batch file:

« Download the batch upload template from EPA’'s NPDES website;

e Download the instructions from EPA’s NPDES website. Follow the instructions to enter
data in the template;

e Click the DISC icon and save the CSV file on your computer;

e Log on CDX (www.epa.gov/cdx) CDX account is required. You can register one if you
don't have it;

* Follow the CDX instructions to select Electronic Notice of Intent program;

e Select Vessels eNOI and click “Next” button.
Agency

& HOME
1 - g ] © HELP
| Online Stormwater Application -t e ] © PROFILE
L L R N B B . - ® LOGOUT

U.S. Environmgn_t_al Proection

Welcome to EPA's Electronic Notice of Intent (eNOI) System!

Electronic Notice of Intent

Welcome to EPA's Electronic Notice of Intent (eNOL) system. eNOI is an online electronic permit application system that enables entities
to submit NOI forms to EPA. Facilities can apply for coverage under EPA's NPDES Construction General Permit (CGP), Multi-Sector
General Permit (MSGP], or the Vessels General Permit (VGF) via the eNOI system.
Select a radio button below to access eNOI:

@] Stormwater eNOI

Facilities can submit, certify, view or terminate their Stormwater General Permit NOIs and waivers, which include the MSGP, the
CGP; the NOE, and the LEW.

Users can also submit, certify, and view their MSGP monitoring and other reports

® Vessels eNOT

Vessel Owner/Operators can submit, certify, view, or terminate their Vesse| General Permit NOI

Select the “Batch Upload” button on Vessel eNOI Homepage;
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U.S. Environmental Protection Agency
Ad A L0
iy ® HELP
! Online Stormwater Application ® PROFILE

- e w5 B s -y - € LOGOUT

Welcome to EPA's Electronic Notice of Intent (eNOIT) System!

Apply for coverage under an EPA Vessel General Permit 1
Use this section to fill cut new forms to submit to EPA. .
Mare information is provided by clicking on the 0 beside the guestions. You may also dick on "Help” in the header located at the top right of each page to
view frequently asked questions and glossary terms
Please do not include ampersands, semicolons, single apostrophes or quotation marks when you are filling out the forms; these values will automatically be removed. | [Ty
* Please provide data for the following field{s): W
i
* Is your vessel greater than or equal to 300 grass registered tons? @ ves O o O il
ce
* Does your vessel have the capacity to hold or discharge mare than 8 cubic meters(2113 gallans) of ballast water? @ ves O 1o O
W
* i yon2 comeiciel Fiuhing vossal of 2 vessal < 79 feat i Tength Ehat doss wof discharge ballect watar? @ Yas 'O Ne O P
%) Dimase salact the primacy type oF yomrvasset A :L
| Commercial Fishing ¥ th Ballast water » i
ko ]
* Do you have an EIN number> @ ves O no O ‘:
i
“ Do you have a Company IMO number? @ ve: O o O Lo
Py
© Please enter the Vessel Owner/Operator Name: o | | E
For batch upload, please click "Batch Upload” butto Batch Upload »

Select the “Browse” button;
U.S. Enwronmemal Frotecuon Agency

© HOME
: ! © HELP
! Online Vessel General Permit Application’ © PROFILE
: e v T i = x : : | ® LOGOUT

Vessel General Permit Notice of Intent to Discharge

Batch Upload

Vessel General Permit Batch Upload

The batch upload function will allow you to apply VGP NOI for multiple vessels in a batch. This function is only available to user with "Staff" role.
To use this function, please follow these steps:

Download the batch upload template and instructions from EPA's NPDES Website.{placehalder for the URL)
Read the instruction before filling the template.

Follow the instruction to fill the template and then to save a TSV file on your computer.

Upload the saved C5V file on this screen.

Select the CSV file: | '

e G R

[ uvdond [ concel |

The “Choose file” window will pop up. Select the CSV file saved on your computer and then
select the “Open” button;
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Chonse file E@

Look in; |_;- test :_l : IC:F -
A I%jl.csv
|—-:3 ii_'c_a]Z.csv

My Recent Eh e
Diocuments @
—afd.osy

Fﬁ% %]S.ESV
S [
Deskiop %?.csv

I-j%ﬁ.csv
__j i-gg.-:sv
My Documents o

by Compuiter
o
by Metwork File name; |eVesseIs_D42IJ2DDS.csv j Open

Places |—|
Files of type: |,£\|| Files [7.7] l] Cancel

Select the “Upload” button on the Batch Upload screen and the system will start to parse the
CSV file. Wait until the process is complete. Clicking any button or closing the window at this
point may cause the batch upload to fail.

U.S. Environmenital Protection Agency
Notice of Intent 2 g S ugwr

4 ® HELP
ine Stormwater Application -t © PROFILE
e et i g - AN : | ® LOGOUT

Vessel General Permit Notice of Intent to Discharge

Batch Upload

Vessel General Permit Batch Upload

IV The file you uploaded is being processed right now. Please wait until the process is complete.

If there is a data error in the uploaded CSV file, the system will display the batch upload error
screen. A link will be provided on the screen where the user can download the error log. The

error log explains which cell contains the error and what kind of error it is. The user should go
back to the template file in Excel, fix the data, re-save your data in a new CSV file by clicking

the DISC icon on General worksheet, and upload the new CSV file.
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Batch Upload

Vessel General Permit Batch Upload

‘ Error occured during the uploading process. Please make sure that
you followed the instruction in filling the template. For more information,

File Download

L Download Error L
Do you want to open or save this file?
":_:] Mame: wvessel_error_log_S4.kxt

Type: Text Document

[ veseierorome ] oatch uplsdrione |
From: caspian.tetratech-ffx.com

Open ] [ Save ] [ Cancel

.5. Environmental Protection Agency

harm your computer. If you do not tust the source, do not open or

l@' While files from the Internet can be useful, some fles can potentially
k.
= save this file. What's the risk?

B vessel_error_log 84 1].txt - Notepad
File Edit Format Wiew Help

Row 2, column BK: ERROR - This field 4s not allowed when content of column Bl is different than "other".
Row 2, column BO: ERROR - This field 4s not allowed when content of column BN s different than "other".
FATAL - Errors encountered while parsing the uploaded file.

If the batch upload process is successful, the system will display the batch upload success

confirmation screen. A link will be provided on the screen where user can download the result
report.

The result report is in PIPE delimited CSV format. In the result report, there are two new
columns added in addition to the original data in the uploaded CSV file (Permit Tracking
Number & Status). The Permit Tracking Number is a system-generated unique number for your
vessel. The current status of your VGP NOI is shown in the Status column.

Microsoft Excel - vessel upload_result 85[1].csv

|§] Eile  Edit :I_ﬁsert Farmat Tools  Data  Window  Help

AN RN B2 i A .

Bap=

21 &1 | 6 4

(1T
=S

: Arial =10 =B 7 1| =) $ % o+ %l % EE -
A1 - # Permit Tracking Mumber
¥ [Permit Tracking Mumber YdStatus Row Contr/ls your vesDoes your Are you a |EIN
N WPAAASETR _/ \Confirmed i [ [ M
3 A
4
5
5
7
s
E=a
10
11
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Note: Please save the result report for your records. To save the result report, select the
Download Result Report link on the batch upload success confirmation screen. The system will
prompt whether you want to Open the report, Save the report, or Cancel this request. Select
Save to save the result report on your computer.

Batch Upload

Vessel General Permit Batch Upload

L4 The file you uploaded has been successfully processed. Please click
the link below to view/download the result report.

‘ Download Result Report ,
File Download @

Do you want to open or save this file?

xl j Mame: vessel_upload_result_85.csv
i Type: Microsoft Office Excel Comma Separated Values File (Agency

From: caspian.tetratech-ffx.com

Vessel eNOI Home Batch Upload Home

Open ] [ Save ] [ Cancel

I~ e I ‘while files from the Internet can be useful, some files can potentially
d harm your computer. IF you do not trust the source, do not open or
= save thiz file. What's the rigk?
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4. Field Specification on Data Worksheet

The table below contains the specification of each field on Data Worksheet.

» Field Background Color - The background color of field label shown on the Data worksheet
e Data label - The cell requesting data
e Paper NOI Section Title - The section that each field belongs to in the paper NOI
e Corresponding Section in Paper NOI - The matching section number on the paper NOI
* Required — This column indicates whether each field is required or not on the Data worksheet
o NOTE: All fields not identified as Required are mandatory and must be filled in if the data is available.
e Cell data constraints - data that is allowed to be entered into this cell
e Comment - Additional information

Table 4-1. Template Field Specification

Field Background Field Question Paper NOI Corresponding Cell data constraints Comment
Color section title  section in
paper NOI
Light Yellow Row Control Row Indicator N/A P/A, single character “P” indicates the primary row and “A”
Character « P - Primary indicates an additional row. Primary

« A - Additional information (e.g. EIN Number, Vessel
S . . Identifier) must be entered on the primary
This field is required for any row in the  |row. For fields that contain multiple records

template. For each vessel, the value on |(e g. vessel type, applicable discharge
first row should always be “P”, and the  |yessel may generate.), enter the first record
value for rest rows below should alWayS on the primary row and enter the rest on

be "A". row(s) below as additional rows (one record
per row).
Light Turquoise Is your vessel greater |VGP N/A Y/IN single character
than or equal to 300 |Eligibility Multiple rows per vessel NOT allowed
gross registered Questions
tons? (required)
Light Turquoise Does your vessel VGP N/A Y/IN single character
have the capacity to |Eligibility Multiple rows per vessel NOT allowed

hold or discharge Questions
more than 8 cubic
meters (2113 gallons)
of ballast water?
(required)
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Field Background

Color

Field Question

Paper NOI Corresponding
section in

section title

Cell data constraints

Comment

paper NOI

Light Turquoise Are you a commercial |VGP N/A Y/N single character
fishing vessel ora |Eligibility Multiple rows per vessel NOT allowed
vessel < 79 feet in Questions
length that does not
discharge ballast
water? (required)
Light Green EIN Number Owner/Opera A.2 Nine digits numeric
tor ) Multiple rows per vessel NOT allowed
Information
Light Green Company IMO Owner/Opera A.2 Max length 50
Number tor _ Multiple rows per vessel NOT allowed
Information
Light Green Vessel Owner/Opera A.l Max length 500
Owner/Operator tor _ Multiple rows per vessel NOT allowed
name (required) Information
Light Green Address Line 1 Owner/Opera Ada Max length 250
(required) tor ' Multiple rows per vessel NOT allowed
Information
Light Green Address Line 2 Owner/Opera A.4a Max length 250
tor ) Multiple rows per vessel NOT allowed
Information
Light Green Country Owner/Opera A.4d Single selection from the list
tor ) Multiple rows per vessel NOT allowed
Information
Light Green City Owner/Opera A.4b Max length 100
tor ) Multiple rows per vessel NOT allowed
Information
Light Green State Owner/Opera A.dc Single selection from the list Please leave State field as blank if the value
tor Mu|t|p|e rows per vessel NOT allowed in Country field is NOT “United States”
Information
Light Green Zip Code Owner/Opera A.4d Max length 10
tor ) Multiple rows per vessel NOT allowed
Information
Light Green Phone Owner/Opera A.de Max length 50
tor ] Multiple rows per vessel NOT allowed
Information
Light Green Fax Owner/Opera A.4f Max length 50
tor ) Multiple rows per vessel NOT allowed
Information
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Field Background

Color

Field Question

Paper NOI Corresponding

section title

section in

Cell data constraints

Comment

paper NOI

Light Green Vessel Company Owner/Opera A.4g Max length 50, should be in a valid email
Email (required) tor format
Information Multiple rows per vessel NOT allowed
Light Green Point of Contact - Owner/Opera N/A Max length 50 A valid Point of Contact should contain:
First Name tor Multiple rows per vessel NOT allowed |+  First Name
Information
. Last Name
Light Green Point of Contact - Owner/Opera N/A Max length 50 e  Emall
Middle Name tor _ Multiple rows per vessel NOT allowed
Information . .
If you do not have this complete set of Point
Light Green Point of Contact - Owner/Opera N/A Max length 50 of Contact information, leave all these fields
Last Name tor Multiple rows per vessel NOT allowed as blank. Partially populating these fields
Information will cause the batch upload to fail. These
Light Green Point of Contact Owner/Opera N/A Max length 340, should be in a valid fields must be all populated or all blank.
Email tor email format
Information Multiple rows per vessel NOT allowed For example, just providing First Name and
Email data will cause the upload to fail.
Tan Vessel Name Vessel B.1 Max Length 500
Information Multiple rows per vessel NOT allowed
Tan Vessel Identifier Vessel B.2 Max Length 50
Information Multiple rows per vessel NOT allowed
Tan Vessel Identifier Type |Vessel N/A Single selection, one of the following:
Information « Vessel ID
* Registered Number
e Vessel IMO Number
e Other
Multiple rows per vessel NOT allowed
Tan Vessel Call Sign Vessel B.3 Max Length 500
Information Multiple rows per vessel NOT allowed
Tan Flag State/Port of Vessel B.4 Max Length 500
Registry Information

Multiple rows per vessel NOT allowed
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Field Background

Field Question

Paper NOI Corresponding

Cell data constraints

Comment

Color section title  section in
paper NOI
Tan Type of Vessel Vessel B.5 Single Character, User should select one | The type of vessel entered on primary row
(required) Information of the following: will be saved as the primary vessel type,
C - Commercial c and the corresponding letter selected here
Fishing Vessel with M will bg the last character of thg VGP NOI
Ballast Water: L tracking number if the upload is successful.
M - Medium Cruise =
Ship (100 to 499
passengers); B
L - Large Cruise Ship G
(500+ passengers); R
F - Large Ferry (250+ E
passengers or more o
than 100 tons of Multiple rows per vessel ALLOWED.
cargo, €.g., cars, Value selected for each vessel cannot be
trucks, trains, or other duplicated.
land-based
transportation.);
B - Barge;
G - Oil or Gas
Tanker;
R - Research Vessel;
E - Emergency
Vessel,
O - Other.
Tan Other Vessel Type Vessel B.5 Max Length 250
Information Multiple rows per vessel NOT allowed
Only enter value in this field when the
Type of Vessel on the same row is “O”.
Tan Vessel Weight Vessel B.6a Max Length 10, Numeric format, positive
Information numbers only
Multiple rows per vessel NOT allowed
Tan Vessel Weight Unit  |Vessel B.6a One of the following:
Information gross tons
gross registered tons
Multiple rows per vessel NOT allowed
Tan Vessel Length Vessel B.6b Max Length 10, Numeric format, positive
Information numbers only

Multiple rows per vessel NOT allowed
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Field Background Field Question Paper NOI Corresponding Cell data constraints Comment
Color section title  section in
paper NOI
Tan Vessel Length Unit  |Vessel B.6b One of the following:
Information - feet
e meters
Multiple rows per vessel NOT allowed
Tan Ballast Water Vessel B.7 Max Length 10, Numeric format, positive
Capacity Information numbers only
Multiple rows per vessel NOT allowed
Tan Ballast Water Vessel B.7 One of the following:
Capacity Unit Information « gallons
3
e meters
Multiple rows per vessel NOT allowed
Tan Year Vessel Built Vessel B.8 Max length 4
Information Multiple rows per vessel NOT allowed
Tan Date of last dry-dock |Vessel B.9a Date format mm/dd/yyyy
Information Multiple rows per vessel NOT allowed
Tan Date of next Vessel B.9b Date format mm/dd/yyyy
scheduled/anticipated | Information Multiple rows per vessel NOT allowed
dry-dock
Tan Does the vessel have |Vessel B.10 Y/N, single character
onboard treatment | Information Multiple rows per vessel NOT allowed
systems for any other
waste stream
covered by this
permit (e.g.
Advanced
Wastewater
Treatment System for
Graywater, Oily
Water Separator)?
Tan Waste stream Vessel B.10 Max length 500 If Vessel has more than one onboard
Information Multiple rows per vessel ALLOWED treatment systems, each system should be
Only enter value in this field when the entered ona separat'e row (see example)
answer for the question “Does the vessel with following three fields:
have onboard treatment systems for any | ¢ Waste stream
other waste stream covered by this - Treatment System Type/Design and
permit (e.g. Advanced Wastewater Manufacturer
Treatment System for Graywater, Oily « Treatment System Capacit
Water Separator)?” on primary row is “Y” Y pactly
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Field Background

Color

Field Question

Paper NOI Corresponding

section title

section in

Cell data constraints

Comment

paper NOI

Tan Treatment System Vessel B.10 Max length 500
Type/Design and Information Multiple rows per vessel ALLOWED
Manufacturer Only enter value in this field when the
answer for the question “Does the vessel
have onboard treatment systems for any
other waste stream covered by this
permit (e.g. Advanced Wastewater
Treatment System for Graywater, Oily
Water Separator)?” on primary row is “Y”
Tan Treatment System Vessel B.10 Max length 500
Capacity Information Multiple rows per vessel ALLOWED
Only enter value in this field when the
answer for the question “Does the vessel
have onboard treatment systems for any
other waste stream covered by this
permit (e.g. Advanced Wastewater
Treatment System for Graywater, Oily
Water Separator)?” on primary row is “Y”
Tan How often is the Vessel B.11la Max length 500
ballast tank cleaned |Information Multiple rows per vessel NOT allowed
and sediment
disposed of?
Tan How and where do  |Vessel B.11b Max length 500
you typically dispose |Information Multiple rows per vessel NOT allowed
of ballast tank
sediment?
Tan Does vessel have an |Vessel B.11lc YIN, single character
existing ballast water |Information Multiple rows per vessel NOT allowed
management plan?
Tan Type of anti-fouling  |Vessel B.12a Max length 500
hull coating on the  |Information Multiple rows per vessel NOT allowed
vessel
Tan When anti-fouling hull |Vessel B.12b Date format mm/dd/yyyy
coating was last Information Multiple rows per vessel NOT allowed
applied?
Tan Describe hull Vessel B.12c Max length 875
husbandry practices, |Information

such as frequency of
cleaning, method
used, etc

Multiple rows per vessel NOT allowed
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Field Background Field Question Paper NOI Corresponding Cell data constraints Comment

Color section title  section in
paper \[@]
Tan Does vessel currently |Vessel B.13 Y/N, single character
have, or has vessel |Information Multiple rows per vessel NOT allowed
ever held, an NPDES
permit, for any part,
discharge, or
operation of the
vessel?
Tan If yes, please provide |Vessel B.13a Max Length 100
Permit Number Information Multiple rows per vessel NOT allowed
Only enter value in this field when the
answer for the question “Does vessel
currently have, or has vessel ever held,
an NPDES permit, for any part,
discharge, or operation of the vessel?”
on primary row is “Y”
Tan If yes, provide Dates |Vessel B.13a Date format mm/dd/yyyy
of Coverage Information Multiple rows per vessel NOT allowed
Only enter value in this field when the
answer for the question “Does vessel
currently have, or has vessel ever held,
an NPDES permit, for any part,
discharge, or operation of the vessel?”
on primary row is “Y”
Tan Is this a transfer of  |Vessel B.13b YIN, single character
ownership? Information Multiple rows per vessel NOT allowed
Tan If yes, provide the Vessel B.13b Date format mm/dd/yyyy
date of transfer Information Multiple rows per vessel NOT allowed
Only enter value in this field when the
answer for the question “Is this a transfer
of ownership? on primary row is “Y”
Lavender Home Port / Most Vessel Cc.1 Max Length 500
Frequented US Port  |Voyage Multiple rows per vessel NOT allowed
Information
Lavender US Ports Vessel Vessel C.2 Max Length 500
Anticipates Voyage Multiple rows per vessel NOT allowed
Visiting During Permit |Information
Term
Lavender Number of overnight |Vessel C.3a Numeric format, non-negative integer
berths - Passenger |Voyage only
Information Multiple rows per vessel NOT allowed
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Field Background

Color

Field Question

Paper NOI Corresponding

section title

section in

Cell data constraints

Comment

paper NOI

Lavender Number of overnight |Vessel C.3b Numeric format, non-negative integer
berths - Crew Voyage only
Information Multiple rows per vessel NOT allowed
Lavender Maximum capacity - |Vessel C.3a Numeric format, non-negative integer
Passenger Voyage only
Information Multiple rows per vessel NOT allowed
Lavender Maximum capacity - |Vessel C.3b Numeric format, non-negative integer
Crew Voyage only
Information Multiple rows per vessel NOT allowed
Lavender Does vessel travel Vessel C.4 Y/N, single character
beyond the US EEZ |Voyage Multiple rows per vessel NOT allowed
and more than Information
200nm from any
shore?
Lavender Is the vessel engaged|Vessel C.5 Y/N, single character
in Pacific Nearshore |Voyage Multiple rows per vessel NOT allowed
Voyages? Information
Pale Blue Applicable discharges|Vessel D.1 Multiple rows per vessel Allowed. Value
vessel may generate |Discharge selected for each vessel cannot be
Information duplicated.
Pale Blue Does Vessel ever Vessel D.2 Y/N, single character
engage inorhave  |Discharge Multiple rows per vessel NOT allowed
capacity to engage in |Information
industrial operations?
Pale Blue If yes, please enter  |Vessel D.2 One of the following:
appropriate industrial (Discharge - Seafood Processing
operation Information .
e Energy Exploration
e Mining
e Other
Multiple rows per vessel Allowed. Value
selected for each vessel cannot be
duplicated.
Pale Blue Other industrial Vessel D.2 Max length 250
operation Discharge Multiple rows per vessel NOT allowed
Information

Only enter value in this field when the
industrial operation on the same row is
“Other”.
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Field Background Field Question Paper NOI Corresponding Cell data constraints Comment

Color section title  section in
paper NOI
Pale Blue Will the vessel be Vessel D.3 Y/N, single character
using an Discharge Multiple rows per vessel NOT allowed

experimental ballast |Information
water treatment
system which
discharges residual

biocides?
Pale Blue If yes, are biocide Vessel D.3b Y/N, single character
concentrations below |Discharge Multiple rows per vessel NOT allowed

those listed in Part Information
5.8 of the Permit?

Pale Blue List biocide residuals |Vessel D.3c Multiple rows per vessel Allowed. Value
or derivatives that Discharge selected for each vessel cannot be
may be discharged |Information duplicated.

by the ballast water
treatment system

Pale Blue Other biocide Vessel D.3c Max length 250
residuals or Discharge Multiple rows per vessel NOT allowed
derivatives Information

Only enter value in this field when the
industrial operation on the same row is

“Other”.
Yellow Certifier First Name  |Certifying E Max length 50 A valid Certifier Contact should contain:
Official Data Multiple rows per vessel NOT allowed |  First Name
Yellow Certifier Middle Name |Certifying E Max length 50 * LastName
Official Data Multiple rows per vessel NOT allowed  |*  Email
Yellow Certifier Last Name  |Certifying E Max length 50 .
Official Data Multiple rows per vessel NOT allowed If you do not have this complete set of
Certifier Contact information, leave all these
Yellow Certifier Email Certifying E Max length 340, should be in a valid fields as blank. Partially populating these
Official Data email format fields will cause the batch upload to fail.
Multiple rows per vessel NOT allowed denie fields must be all populated or all

For example, just providing First Name and
Email data will cause the upload to fail.
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